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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND: GENERAL ACTIVITY NO. : 110-40 
DEPARTMENT: ADMINISTRATION 

DEPARTMENT OF ADMINISTRATION SUMMARY PAGE 

Actual  Budget Budget 
Account C l a s s i f i c a t i o n  

Personal Serv ices $1,237,633 $1,117,395 $1,061,596 

Contractua l  Serv ices 

Commodities 

Cap i t a l  Out lay  

TOTAL 

1984 1985 1986 
Actua l  Budget Budget 

D i v i s i o n  

D i r e c t o r ' s  O f f i c e  $ - - $ 81,415 $ 7,554 

Budget and Management 

C o n t r o l l e r ' s  O f f i c e  

Purchasing 

Ret i rement and Insurance 

Treasury 

TOTAL 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND: GENERAL 
DEPARTMENT: ADMINISTRATION 

ACTIVITY NO.: 110-40-700-50000 

DIVISION: DIRECTOR'S OFFICE 

The 1986 budget for t he  Office of the  Di rector  of the Department of Administration i s  $7,554, compared t o  
$81,415 f o r  1985. Personal Services have been reduced from $74,004 i n  1985 t o  $0 i n  1986 because the  
Director and Secretary pos i t ions have been eliminated. Contractual Services r e f l e c t  a s l i g h t  increase of 
$130 i n  the  dues and subscriptions account. Commodities r e f l e c t  an increase o f  $17 and no Capital  Outlay 
i s  budgeted for 1986. 

NOTE: The 1984 actuals also contain the expenditures for the  Budget and Management D iv i s ion  which i n  
1985 was transferred t o  the C i t y  Manager's Department. 

Account C lass i f i ca t ion  
PERSONAL SERVICES 

110 Salaries & Wages 
121 Employee Benef i ts 

TOTAL PERSONAL SERVICES 

ACTUAL - BUDGET -- BUDGET - 

CONTRACTUAL SERVICES 
220 Communications 
230 Transportation (Out-of-town) 
231 Transportation (In-town) 
240 Adverti s ing 
260 Dues and Subscriptions 
291 Of f i ce  Automation 
292 Data Processing 
294 Motor Pool Rental 
295 Other Contractual Services 

TOTAL CONTRACTUAL SERVICES 

COMMODITIES 
310 Of f i ce  Supplies 
330 Food, Drugs and Chemicals 
350 Repair Parts -- Bldgs. & Impr. 
360 Operating Supplies-Equipment 
370 Repair Parts - Equipment 
390 Minor Apparatus 81 Tools 

TOTAL COMMODITIES 

CAP I TAL OUTLAY 
440 Off ice Equipment 

TOTAL CAPITAL OUTLAY 

TOTAL $ 296,596 $ 81,415 $ 7,554 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

- 
FUND : GENERAL ACT I V I TY NO. : 1 10-40-700-50000 

* 
DEPARTMENT: ADMINISTRATION 
DIVISION: DIRECTOR'S OFFICE 

C 

POSITION TITLE 

s D i r e c t o r  o f  Admin is t ra t ion  

Admin is t ra t ive  Secre tary  

* 

TOTAL 

POS l T l ONS 1986 
1984 1985 1986 EMPLOYMENT 

BUDCET BUDCET BUDGET --- RANGE 
1986 

BUDGET - 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL 
DEPARTMENT: ADMINISTRATION 
DIVISION: CONTROLLER 

ACTIVITY NO.: 110-40-660-50000 

The 1986 adopted budget for  the Contro l ler  of $772,108 represents an increase o f  $17,160 or  2.391 above 
the 1985 budget o f  $754,948. Personal Services show a decrease of $4,794, which i s  the  net r e s u l t  of 
the salary improvement, me r i t  increases, and the  de le t ion o f  one Accountant I I .  Contractual Set-vices 
r e f l e c t  an incvease o f  $23,781, which i s  due t o  increased data processing charges. Commodi t i e s  show a 
minor increase o f  $573, which i s  re f lec ted  i n  the o f f i ce  supplies account. Capital Outlay i s  budgeted 
a t  $600 f o r  1986 f o r  the purchase o f  three calculatotas. 

Account C lass i f i ca t ion  
PERSONAL SERV l CES 

110 Salaries & Wages 
121 Employee Benef i ts 

TOTAL PERSONAL SERVICES 

1984 198'5 1986 
ACTUAL - -- BUDGET BUDGET - 

CONTRACTUAL SERVICES 
220 Communications 
230 Transpot.tation (Out-of-town) 
231 Transportation (In-town) 
240 Advert is ing 
260 Dues and Subsct.iptions 
270 Professional Services 
292 Data Processing 
294 Motor Pool Rental 
295 Other Contt.actua1 Services 

TOTAL CONTRACTUAL SERVICES 

COMMODITIES 
310 Of f i ce  Supplies 
330 Food, Drugs and Chemicals 
370 Repair Parts - Equipment 

TOTAL COMMODITIES 

CAPITAL OUTLAY 
440 O f f  i c e  Equipment 

TOTAL CAPITAL OUTLAY 

TOTAL $ 697,481 $ 754,948 $ 772,108 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-660-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: CONTROLLER 

The r e s p o n s i b i l i t y  o f  t h e  Con t ro l l e r ' s  O f f i c e  i s  t o  d i r e c t  t h e  general accounting, aud i t i ng  and pay ro l l  

a c t i v i t i e s  o f  t he  Ci ty .  I n  addi t ion,  t h i s  d i v i s i o n  a l so  coordinates t h e  debt and c a p i t a l  improvement 
program, develops accounting and aud i t i ng  programs, advises t h e  Di rec tor  o f  Administrat ion and the  C i t y  
Manager on accounting and aud i t i ng  matters, and provides f i nanc ia l  statements t o  admin is t ra t ive  
o f f i c i a l s .  This d i v i s i o n ' s  goal i s  t he  continued improvement o f  accounting systems and f i nanc ia l  
information, so t h a t  i n te rna l  cont ro l  against  waste, i n e f f i c i e n c y  and f i n a n c i a l  i n f i d e l i t y  are 
strengthened, and so t h a t  in teres ted p a r t i e s  can be be t te r  informed about t he  C i t y ' s  f i nanc ia l  cond i t ion  
end operation. 

- 
POS l T  l ONS 1986 

1984 1985 1986 EMPLOYMENT 1986 
POSITION TITLE BUDGET BUDGET BUDGET RANGE BUDGET --- 

Contro l le r  
Senior Accountant 
Accountant I I I 
Accountant I !  
Accountant I 
Account Clerk I I I 
Account Clerk I I 
Secretary 
Account Clerk I 
Data Control Clerk 
Clerk I I  

Subtotal  19 19 9 8 f 433,660 

ADD: Longevity 
One Day Pay Encumbrance 

TOTAL $ 441,073 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-900-50000 -- 
DEPARTMENT: ADMINISTRATION 
DIVISION: PURCHASING 

- 
The 1986 adopted budget o f  $327,758 for the Purchasing Div is ion re f lec ts  a decrease o f  $33,732 or  9.3% 
below the 1985 budget o f  $361,490. Personal Services r e f l e c t  an increase o f  $8,763, which i s  due t o  the 
salary improvement and mer i t  increases. Contractual Services r e f l e c t  a substant ial  decrease o f  
$46,965, which i s  the  net e f fect  of data processing and o f f i ce  automation charges. Commodities show an -" 

increase o f  $4,300 i n  the  o f f i ce  supplies and repai r  parts--equipment accounts. Capital Outlay i s  
budgeted a t  $170 f o r  1986 f o r  the purchase of one calculator.  

Account C lass i f i ca t ion  

PERSONAL SERVICES 
110 Salaries & Wages 
121 Employee Benef i ts 

TOTAL PERSONAL SERVICES 

1984 1985 1986 
ACTUAL - BUDGET -- BUDGET - 

CONTRACTUAL SERVICES 
220 Comnunications 
230 Transportation (Out-of-town) 
240 Advert is ing 
260 Dues and Subscriptions 
270 Pt.ofessiona1 Services 
291 O f f  i c e  Automation 
292 Data Processing 
294 Motor Pool Rental 
295 Other Contractual Services 

TOTAL CONTRACTUAL SERVICES 

COMMODITIES 
310 Of f ice Supplies 
330 Food, Drugs & Chemicals 
370 Repair Parts - Equipment 

TOTAL COMMODITIES 

CAPITAL OUTLAY 
440 Of f ice Equipment 

TOTAL CAPITAL OUTLAY 

TOTAL 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL ACT I V I TY NO. : 11 0-40-900-50000 
DEPARTMENT: ADMlNlSTRATlON 

DIVISION: PURCHASING 

This d i v i s i o n  serves as t h e  C i t y ' s  cent ra l ized purchasing o f f i ce ,  a l lowing f o r  t h e  highest  q u a l i t y  
merchandise f o r  t h e  lowest poss ib le  cost .  A c t i v i t i e s  inc lude processing requ is i t i ons  and purchase ortlers, 

tak ing and analyzing bids, disposing o f  a l l  surplus and condemned C i t y  property, and s e l l i n g  Sta te  r i g h t -  
of-way property. Add i t iona l ly ,  the  o f f i c e  administers the C i t y ' s  sa fe ty  program which e n t a i l s  analyzing 
accident data, issu ing safety recommendations, handl ing l i a b i l i t y  claims i n  conjunct ion w i t h  the Law 
Department and insurance ca r r i e r ,  and conducting safe ty  inspect ion and t r a i n i n g .  The Purchasing 

D iv i s ion  a lso  administers the  se l f - sus ta in ing  Sta t ionery  Stores/Duplicating/Microfilming operations. 
This enables departments t o  receive dup l i ca t i ng  and m ic ro f i lm ing  services and o f f i c e  supplies as wel l  as 
providing a  mechanism t o  assess switchboard, postage, o f f i c e  machine maintenance, lega l  advert is ing,  and 

veh ic le  r e g i s t r a t i o n  costs t o  t h e  departments. F ina l l y ,  the  Purchasing D iv i s ion  a l so  oversees t h e  
C i t y ' s  Vehicle L i a b i l i t y  and Bu i l d ing  and Contents Insurance program and Risk Management a c t i v i t i e s .  

POSITION TITLE 

Purchasing Manager 
Assistant  Purchasing Manager 
Occupatdonal Safety O f f i c e r  
Senior Buyer 
Buyer 
Administrat ive Aide I l l  
Secretary 
Account Clerk I 
Datd Control Clerk 

Subtotal  

ADD: Longevity 

One Day Pay Encumbrance 

LESS: Amount charged t o  
Se l f  -i nsurance Fund 

TOTAL 

POS l T l ONS 
1984 1985 1986 

BUDGET BUDGET BUDGET --- 
9 986 

EHPLOYMENT 
RANGE 

1986 
BUDGET 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D C E T  

FUND : GENERAL 
DEPARTMENT: ADMINISTRATION 
DIVISION: RETIREMENT AND INSURANCE 

ACTIVITY NO.: 110-40-940-50000 

The 1986 approved budget of $93,084 fat. the Retirement and Insurance D iv is ion  represents an increase of 
$1,845 or 2.08 above the 1985 budget of $91,239. Personal Setvices r e f l e c t  an increase o f  $2,627, 
which i s  due t o  the salary improvement and mer i t  increases. Contractual Services show a decrease 
o f  $782, which i s  the  net tSesult of changes i n  the data processing and o f f i ce  automation accounts. 
Commodities remain a t  the  1985 budgeted leve l .  No Capital Outlay i s  budgeted i n  1986. 

Funding f o r  t h i s  budget i s  generated from the  fo l lowing sources: General Fl~nd - 20% ($18,617) Wichita 
Employees Retirement Fund - 37.541 ($34,906); the Pol ice and F i r e  Pension Fund - 37.58 ($34,906); 
and Croup L i f e  Insurance - 5.08 ($4,655). 

Account C lass i f i ca t ion  
PERSONAL SERVICES 

110 Salaries & Wages 
121 Employee Benef i ts 

TOTAL PERSONAL SERV l CES 

1984 1985 1986 
ACTUAL BUD(;ET - BUDCET - 

CONTRACTUAL SERVICES 
220 Comnunications S 1,336 $ 1,540 $ 1,540 
230 Transportation (Out-of -town) 886 800 1,245 - 
260 Dues and Subscriptions 146 1 50 2 25 
291 O f f  i c e  Automation - - - - 2,160 

292 Data Pt.ocessing 2,020 51,280 1,702 - 
295 Other Contractual Services 1,168 -- 843 959 

TOTAL CONTRACTUAL SERVICES $ 5,555 $ 81,613 $ 7,831 

COMMODITIES 
310 Of f ice Supplies 

TOTAL COMMODITIES 

TOTAL $ 81,655 $ 91,239 $ 93,084 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-940-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: RETIREMENT AND INSURANCE 

This d i v i s i o n  i s  responsible f o r  t he  ove ra l l  coordinat ion and d i r e c t i o n  o f  t he  C i t y  ret i rement  system^, 

insurance program, and Deferred Compensation Plan o f  C i t y  employees. The d i v i s i o n  ac ts  as the  

admin is t ra t ive  arm fo r  four  boards -- the Wichi ta Employees' Retirement System' Board, the  Po l i ce  and F i r e  
Retirement System Board, the Wichita Municipal Employees' Group L i f e  lnsurance Plan Board, and t h e  
Deferred Compensation Plan Management Board -- which es tab l i sh  p o l i c y  and programs. The Retirement and 

Insurance D i rec to r  a l so  serves as a vot ing  member o f  t h e  Management Board o f  t h e  Deferred Compensation 
Plan. 

The two insurance programs included as t h e  r e s p o n s i b i l i t y  o f  t h i s  d i v i s i o n  are: 
1. Employees' Croup L i f e  l nsurance Plan 
2. Employees ' Group Heal th l nsurance Plan 

POS I T I ONS 1986 
1984 1985 1986 EMPLOYMENT 1986 

POSITION TITLE BUDGET BUDGET BUDGET --- RANGE BUDGET 

Retirement and Insurance D i rec to r  7 1 1 E-11 $ 38,1110 

Admin is t ra t ive  Aide I 1 1 1 620 19,7286 

Secretary 1 1 1 61 8/19 16,348 

Subtotal 3 3 3 $8 74,184 

ADD: Longevity 
One Day Pay Encumbrance 

TOTAL 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D C E T  

FUND : GENERAL 
DEPARTMENT: ADMINISTRATION 
DIVISION: TREASURY 

ACTIVITY NO.: 110-40-980-50000 

- 

The 1986 approved budget of $382,290 for  the Treasury Div is ion represents an increase o f  $27,782 or  
7.8% above the 1985 budget of $354,508. Personal Services r e f l e c t  an iincrsase o f  $11,609, which i s  the 
resu l t  o f  the salary improvement and longevity. Contractual Services r e f l e c t  a substantfal increase of 
$15,203, which i s  mainly due t o  data pteocessing charges. Commodities show a s l i g h t  increase o f  $970 i n  
the o f f i c e  supplies account. As i n  1985, no Capital Outlay i s  budgeted f o r  the Treasury Divis ion. 

Account C lass i f i ca t ion  
PERSONAL SERV I CES 

ACTUAL - BUDGET - BUDGET - 
110 Salaries & Wages $ 280,653 $ 298,792 $ 310,401 
121 Employee Benef i ts 

TOTAL PERSONAL SERVICES 

CONTRACTUAL SERV l CES 
220 Communications 
230 Transportation (Out-of-town) 
231 Transportation ( I n-town) 
250 1 nsurance 
260 Dues and Subscriptions 
292 Data Processing 
294 Motor Pool Rental 
295 Other Contractual Services 

TOTAL CONTRACTUAL SERVICES 

COMMODITIES 
310 Of f i ce  Supplies 
320 Clothing and Linen 
370 Repair Parts - Equipment 

TOTAL COMMODITIES 

CAPITAL OUTLAY 
440 O f f  i c e  Equipment 

TOTAL CAPITAL OUTLAY 

TOTAL 
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C I T Y  O F  W I C H I T A  1 9 8 6  A N N U A L  B U D G E T  

FUND : GENERAL 
DEPARTMENT: ADMINISTRATION 
DIVISION: TREASURY 

ACTIVITY NO.: 110-40-980-50000 

The Treasury D i v i s i o n  i s  responsible f o r  t he  c o l l e c t i o n  and d i s t r i b u t i o n  of t he  C i t y ' s  revenue. Within 
t h i s  a c t i v i t y  t h e  C i t y  Treasurer i s  responsible f o r  p ro jec t i ng  cash balances, supervis ing a l l  cash 
disbursements, maintain ing cash pos i t ion ,  administer ing investment o f  a l l  funds i nc lud ing  i d l e  funds, 
developing c o l l e c t i o n  procedures and systems, administer ing and supervis ing the  l i c e n s i n g  program and 
administer ing bond and note sales and debt management. The Treasury O f f i c e  administers these funct ions 
through f i v e  sect ions:  Col lect ion,  Records, Licensing, Investments, and Bonds. The Co l l ec t i on  sect ion 
receives and processes a l l  payments made t o  t h e  Ci ty ,  inc lud ing the c o l l e c t i o n  o f  a l l  parking meter 
monies. The Records sect ion  i s  responsible f o r  t h e  de ta i l ed  work involved f o r  bank deposits, d a i l y  cash 
reports, and reconc i l i a t i ons .  The License sect ion i s  responsible f o r  l i cense records and prov id ing 
regu la tory  f i e l d  l i cense inspect ions.  The Investment sect ion i s  responsible f o r  keeping records 
per ta in ing t o  t h e  number o f  investments, d o l l a r  amount invested and t h e  re tu rn  on a l l  investments. The 
Bond sect ion  i s  responsible f o r  maintain ing cu r ren t  informat ion on bond records r e l a t i v e  t o  t h e  C i t y ' s  - 
debt s ta tus  as wel l  as making bond payments t o  the  f i s c a l  agents. 

POSITION TITLE 
C i t y  Treasurer 
Deputy C i t y  Treasurer 
Administrat ive Aide Ell 
Accountant I 
Account C lerk  I I I  
Account Clerk I I 
Cashier I I 
Account Clerk I 
Parking Meter Coin Co l l ec to r  
";el 1 er  
Clerk I I 
T e l l e r  (P.T.-50%) 

Subtotal 

ADD: Longevity 
One Day Pay Encumbrance 

POS l T l ONS 
1984 1985 1986 

BUDGET BUDGET BUDGET --- 
1 1 1 
1 1 1 
1 1 1 
1 1 1 

o I a 
2 1 1 
1 1 1 
2 3 3 
2 2 2 
3 3 3 
1 0 0 
1 1 1 

1986 
EMPLOYMENT 

RANGE 
E-10 

BUDGET 
$ '39,678 

TOTAL 




